Start Date_____________   Child’s Age ______ Full_____  AM_____ PM_____  Staff Initials _____
SCHOOL AGE PROGRAM

SCHOOL YEAR 2011-2012
Parent Agreement/Weekly Contract

I understand and agree that as long as my child/children  ____________________ is/are enrolled at the Grand Forks AFB School Age Program, I will comply with the following provisions:

1. Enrollment Requirements:

a. Completion of AF Form 1181

b. Dual Military and Single Military parents must submit an AF Form 357 within 60 days of enrollment

c. Verification of Total Family Income (DD Form 2652). Copy of LES for military and a copy of spouse’s income. (If Applicable)

d. Read and sign the Parent Contract
e. Complete  USDA Paperwork

f. Notation of any special needs or conditions of your child MUST be written on the AF Form 1181 (Registration Form)

g. Individual Education Plan for children with special needs (IEP or 504 plans)

h. Credit Card Autopay Authorization Form

i. Fit Factor Registration

2. Acceptance into the School Age Program for a child diagnosed with special needs and an Individual Education Plan is subject to approval by the Special Needs Review Board.  The Review Board includes the Medical Advisor, the Legal Office, Family Member Support Flight Chief, and the Youth Director.  This board will review all documentation that is available concerning the child and the special need.  The board will meet within 10 working days from the time the request is made.
3. Hours of Operation for the School Age Program are: Monday through Friday 0630 – 1730.  The School Age Program is closed on all Federal Holidays and Family Days. Fees for Family Days will be prorated.

4. Your fee is determined by your Total Family Income.  The information provided on the DD Form 2652 is the basis of the fee. If the income information is not provided, you will be charged the highest fee on the School Age Program’s scale.  Fees for Federal Holidays are included in the fee structure and will not be discounted.

5.  Late Pick-Up: A late fee of $2.00 per minute will be charged for children not picked-up by 1730. After 30 minutes or at 1800, the First Sergeant or Security Forces will be called for assistance.

6. The weekly fee will be pro-rated when a child is absent for three or more days in a one-week period, provided that a doctor’s note is furnished.

7. You are required to pay for all weeks during the school year except for Christmas Break.  Reservations for Christmas Break will start the beginning of December and reservations must be made NLT the week prior to the beginning of school vacation to ensure care for the Christmas break.

8. Payment for care must be paid in advance of care and should be paid by Tuesday of each week. If the payment is not made by close of business Tuesday a $10.00 late payment fee will be added to your fee. Payments can be made on a weekly basis. You will be required to pay for the entire week even if your child/children is only attending a portion of the week, unless due to illness with written doctor’s excuse.

9. All money must be paid in full by the end of each month. Failure to make payment by the end of the month will result in your child not being provided care and your name given to the NAF Financial office for collection. The School Age Program fee is based on a weekly fee.  If the current month ends in the middle of a week, you are required to pay for the entire week.

10. The center will not accept sick children. This includes those with diarrhea (three loose stools in one hour), vomiting, matted or oozing eyes, undiagnosed rashes, fever, severe pain, or any other symptom the School Age Coordinator feels requires medical care. Ill children displaying symptoms of illness should not be sent to the program. When notified of illness, parent must pick up the child no later than one hour after notification. The child will not be allowed to return to the program until the following day.

11. Only prescribed medications will be administered to the School Age children. Parent must sign AF Forms 1055 on a daily basis to give permission for the medication to be administered. Non-Prescription items like:  Calamine lotion, Cough medicine, Cough Drops, or Aspirin can also be administered if a note from the Doctor and written parent permission is given to the School Age Program for the child to administer the medication themselves. The medication has to be given to the Front Desk staff to be stored, and an adult must be present when the child takes the medication. Parents must initial the AF Form 1055 daily in order for the staff to administer the medication.

12. Parent must call the School Age Program (747-3150) if a child will not be receiving care for the day.

13. All children must be signed in and out on AF Form 1930 (Attendance Sheets). Failure to sign in and out will result in removal from care. Children under age 9 will not be released unless a parent or guardian (at least age 16) is present.  Children 9 years or older may sign themselves in/out with written permission from the parental guardian.  Only children that are 9 years or older will be allowed to sign themselves in or out of the program.
14. Our disciplinary policy is published in your parent handbook, School Age Program Instruction 34-716.  You are responsible for being familiar with the guidelines outlined therein. The youth programs policy is to practice the positive methods of discipline and redirection whenever possible. The behavior of children while in the School Age Program is the direct responsibility of the parents. Children are expected to cooperate with the Staff. There is no physical punishment. For the safety of all children, anyone who continually disregards safety rules or exhibits excessive aggressive behavior (i.e. hitting, fighting) will be brought to the attention of the School Age Program Coordinator.  Reasons for removal include, but are not limited to:

a. Consistent disregard of safety, health, and social rules.

b. Consistent disregard of instruction from the staff.

c. Repeated incidents of kicking, hitting, biting, or scratching.

d. Verbal abuse of another person.

The consequences for these behaviors are as follows:

a. A yellow Incident card is written with the child.

b. A second yellow Incident card is written with the child.

c. A contract is written with the child and a parent conference is held.

d. A red Incident card is written with the child and a Letter of Intent to Remove in given.

e. A second red Incident card is written with the child and a Letter of Removal is given to the parent. Parents are given a two-week notice. The child is removed from the program for three months.

15. Withdrawal of children: Written notification must be presented to the Program Coordinator two weeks prior to the withdrawal of a child from the center’s care, or payment for the subsequent two weeks is required.

16. Food/Beverages: Breakfast and Snack will be provided by the School Age program each day. Only food provided by the Program will be consumed at the Youth Center.  A copy of the menu plan is available upon request.

17. Damaged/Lost Items: The Youth Program Center is not responsible for damaged, stolen or lost items.  Toys from home are only allowed during specific clubs.

18. Children are not allowed to use or carry cell phones while signed into the School Age Program.

19. Parents are always welcome at the School Age Program. Please let the Program Coordinator know if you want to do a project or activity with the children, or if you would like to hang out and play.

20. I give my permission for my child to be transported by Youth Center vans or by a contracted bus service while my child is in the care of the School Age Program Staff. Children will also walk from School Age Program to and from base locations with program staff.

I have read and understand this contract and agree to abide by all conditions and restrictions stated above. I further acknowledge that failure to comply with terms of the agreement will result in my child/children being removed from the School Age Program.

__________________________________________________________

______________

                             Parent Signature




                          Date
