   Base Library Policies

Circulation (Check Out) Policy:

One Week Items

· Magazines and Periodicals
Two Week Items
· New printed books & audio books
· Entertainment videos
· Children's entertainment videos 

Four Week Items

· All other library materials

Overdue Policy

Customer will receive a courtesy notice 10 days after the date the library materials are overdue.

A second overdue notice will be sent to the sponsor’s First Sergeant 20 days after the date due. InterLibrary Loan privileges will be suspended.

A third and final notice will be sent 30 days after the date due to the borrower's or sponsor's commander for further action. 

The sponsor is responsible for all materials he/she and all dependents check out. Damaged or lost library materials must be replaced with the same format unless previously approved by the Library Director. Air Force regulations prohibit the library from accepting money. The library staff will assist customer in resolving problems surrounding all lost or damaged items. 

To Renew From Home/Office:
1. Website: http://amcc.sirsi.net/ugtbin/cgisirsi/x/x/0/49/
2. In the upper right corner of the screen, enter your barcode in ‘User ID’ box and your last name in  ‘PIN’ box. Click on ‘Login to the e-Library OPAC’ button (or Enter).
3. To read “Click on ‘My Account’ where you can select one of the following services:
Review My Account

User PIN Change
Renew My Materials
NOTE: Change My Address DOES NOT FUNCTION!
4. Be sure to Logout after you have finished.
IMPORTANT: Items on hold request cannot be renewed. You must renew the item before it is overdue! For further assistance phone the library at 747-3046 
Please remember to click on "SIGN OUT"! 

Computer Use Policy

Customers using computers for mission essential and educational purposes will have priority for computer workstations. Children have priority with computers in the Children's area. Adult overflow will be allowed on the Children’s computers only if there are no children in the Children’s Area.
